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1. REVISION HISTORY

Date Version Description Author

08-03-2022 0.0.1 Initial version EMETSOFT IMP Team
26-04-2022 0.1.1 Modifications to the report EMETSOFT IMP Team
28-04-2022 1.0.0 Final Release Project Manager
19-05-2022 2.0.0 Enhancements for the manual Project Manager
09-09-2025 3.0.0 Enhancements for the manual Project Manager
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ENTERPRISE RESOURCE PLANNING (ERP)

Dehiwala Mount Lavinia Municipal Council

Welcome to the Easiest, Fastest, most Secure, FIRST & the ONLY ERP for the LGA sector
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Valuation Management

Property Valuation, Issueing
Certificates

STEP: 02 Login using your user name
and password to the

Log In to Revenue account

| Usemame ‘ F
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Forget Password
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Image 1.0 - Logging page
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= Common Master Data

Image 1.1 — Select the Valuation Assessment and click here Nature change for add new nature change
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Image 1.2 - Fill this Details and add your comments
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1. Add
» Purpose:

Create a new Nature Change application.

Required Fields:

e Nature Change ID (auto-generated)
e Application No

o Application Date

o Effective Date

o Applicant Name

[ ] NIC

e Applicant Address

e Applicant Mobile No
o Applicant Email

e Remarks

o File Number

e Physical File Location
e Index

e Valuation Type

o Division/Street

e Assessment Number

o Property Type

e Annual Value

e Property Description
e Owner Name

(v] Dropdowns:

Field Dropdown Options
Modification -Select-
Status <-Select->, Scheduled
Action <-Select->
Assignee List of available officers

Visit Time Scheduling From Time, To Time



2. Edit
» Purpose:

Modify an existing Nature Change application.

Editable Fields:

All fields listed under Add, including:

e Comments (MA, CC, CMA, Valuation Officer, Other)
e Visit Time Scheduling
e Workflow History

O 3. Cancel

» Purpose:
Terminate an application that is no longer valid.
Required Action:

o Select application from list

o Provide cancellation remarks
e Confirm cancellation

O 4. Approval
» Purpose:

Authorize a Nature Change application.
Approval Steps:

Review all entered data

Add comments (if needed)

Select status: Approved / Rejected
Assign to officer (if applicable)
Save and confirm



O 5. View

» Purpose:
Display application details without editing.
Viewable Data:
All fields from Add/Edit, including:
e Workflow history

o Comments
o Visit schedule

6. Print
» Purpose:

Generate a printable version of the application.
Print Options:
o Full application form

e Summary view
e Include comments and workflow history



